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IHoaoxxenue
0 3a1lHUTE MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

1. O01Me noJ1oKeHus

1.1. Henpro mannoro IlomoxkeHus SBISIETCS 3alIMTA MEPCOHAIBHBIX JTAHHBIX
pabotHukoB MBJIOY Ne 29  or HECaHKIMOHMPOBAHHOTO JOCTYIIA,
HEMPaBOMEPHOTO UX UCMHOJIb30BAHUS WIIH YTPATHI.

1.2. Hacrosimee Ilonoxenue pa3zpaboTaHO Ha OCHOBaHUM  CTaTel
Kounctutynuun P®, TpynoBoro koaekca PO, Kogekca PO 06 agMuHHUCTpaTUBHBIX
npaBoHapymeHusx, ['paxmanckoro kouekca P®, YromoBrHoro kouaekca PO, a
takke DenepanpbHoro 3akoHa "OO wuHpopmanmu, WHGOPMATH3AIMK U 3aIUTE
uHdopmaruu".

1.3. IlepcoHanbHblE JTaHHBIE OTHOCSTCS K KAaTeropuM KOH(HICHIHATBHON
uHopmaruu. Pexxum KOHPUIEHIIMAIBHOCTH IEPCOHATBHBIX JAHHBIX CHUMAETCS B
CiIy4asx 00€3TMYMBAHUS WU TIO UCTEUEHUHU 75 JIET CpOKA XPAHEHHUSI, €CJIM UHOE HE
ONPENIEIICHO 3aKOHOM.

1.4. Hacrosmee IlomoxeHne yTBEpKOAaeTCsl W BBOAUTCA B JIEWCTBUE
npuka3zoM 3aseaymonieit JIOY u sBiseTcs 00s3aTeabHbIM 1JISI UCTIOJHEHUSI BCEMU
pabOTHHUKAMU, UMEIOITUMU JOCTYI K IEPCOHAILHBIM JTAHHBIM COTPYIHUKOB.

2. IlonsiTHe M cOCTaB MEPCOHAIBHBIX JAHHBIX

2.1. TlepconanbHble pAaHHBIE pabOoOTHHKA - uWHMOpMaIMs, HeoOxomumas
paboToAATEINIO B CBA3U C TPYJAOBBIMH OTHOIIEHUSMH U KACAIOIIUECS KOHKPETHOTO
pabotnuka. [lon nadpopmanueir 0 pabOTHUKAX MOHUMAIOTCS CBEACHHS O (aKTax,
COOBITHSX u 00CTOATENBCTBAX JKU3HU paboOTHUKA, ITO3BOJISIOININE
UJEHTU(PUIIUPOBATH €T0 JIMYHOCTD.

2.2. B cocTaB nepcoHanbHbIX JaHHBIX paboTHrKa MBJIOY No29 Bxoasr:

- aHKETHBIEC U Onorpaduyeckue JaHHBIE,

- oOpa3oBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIIEM CTaxe;

- CBEJICHUS O COCTaBE CEMbHU;

- MacTIOPTHBIC JaHHBIC;

- CBEJICHUS O BOMHCKOM YUETe;

- CBEJICHMSI O 3apa0OTHOM TIJIaTe COTPY/IHUKA;



- CBEJICHUSA O COI[MAJIbHBIX JIbIOTaX;

- CIIEUAIBHOCTb;

- 3aHUMaemMas JI0JKHOCTb;

- HAJIM4ue CyJIUMOCTEN;

- aJipec MecTa )KUTEIbCTBA;

- IOMaIltHui TenedoH;

- MECTO pabOThI WJIK Y4€ObI YJICHOB CEMbHU U POJICTBEHHUKOB,;

- XapakTep B3aMMOOTHOIIEHUN B CEMbBE;

- coJiepKaHue TPYAOBOTO JI0TOBOPA;

- COCTaB JICKJIAPUPYEMBIX CBEACHUN O HAIMYUU MATEPUATIbHBIX IECHHOCTEW;

- coJIep KaHue JeKJIapalliu, M0/IaBaeMOi B HAJIOTOBYIO MHCIIEKIIUIO;

- MOJIJTMHHUKY Y KOIMY MPHUKA30B O JINYHOMY COCTaBY;

- JINYHBIE JeJia U TPYJAOBbIE KHUKKU COTPYTHUKOB;

- OCHOBaHMS K MIPUKa3aM 10 JUYHOMY COCTaBY;

- Jle7a, COJepKallde MaTepuaibl 10 TIOBBIMICHUIO KBaTU(UKAIUU U
MEPEnoIrOTOBKE COTPYTHUKOB, UX aTTECTAINH, CITY>KEOHBIM pPacClieJOBAaHUSIM;

- KOIIUM OTYETOB, HAMPABJISIEMbIE B OpraHbl CTATUCTUKH.

2.3. JIoKkyMeHTBI, yKa3aHHbIe B 1. 2.2. Hacrtosmero IlonoxxeHus, sBISIOTCA
KOH(UICHIIUABHBIMU, XOTS, Y4YUThIBAs KX MAaCCOBOCTh M €JIMHOE MECTO
00pabOTKM M XpaHEHUS - COOTBETCTBYIOIIMU Tpud OrpaHUYEHUS HA HUX HE
CTaBUTCH.

3. O0padoTKa NEePCOHAIBHBIX JAHHBIX

3.1. Ilon 00paOOTKOW MEPCOHANBHBIX JAaHHBIX pPAOOTHHUKA ITOHUMACTCS
NOJIy4YeHUE, XpaHEHHe, KOMOMHUpPOBAaHHE, TMepefada Wid Jdoe aApyroe
UCIOJIb30BaHUE MEPCOHANIBHBIX JIaHHBIX PA0OTHHKA.

3.2. B nensx oOecrmedeHuss mpaB W CBOOOJ YEJIOBEKa M TpakIaHWHA
paboTomarenb W €ro MPEeACTaBUTENM NpU 00pabOTKEe MNEePCOHATBHBIX JAaHHBIX
paboTHHKa 00s13aHbI COOJIOIATh CAEAYIOIMNE 00IIHre TPEOOBAHMS:

3.2.1. O6paboTka nMepcoOHATBHBIX JAHHBIX PA0OTHUKA MOKET OCYIIECTBIISITHCS
UCKJIIIOYUTENILHO B IENsAX oOecreyeHus COOJIOJCHUS 3aKOHOB M HHBIX
HOPMATUBHBIX MPABOBBIX AKTOB, COAECUCTBUA pPAOOTHUKAM B TPYJIOYCTPONCTBE,
OoOy4eHMH M TPOJBMKEHHU MO ciyk0e, obOecrnedeHus JUYHOM Oe30MacCHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA M KadecTBa BBHINIONHSAEMOW pPadOTHI U
o0ecrniedeHusi COXpaHHOCTH UMYIIECTBA.

3.2.2. llpu onpeneneHuun oObeMa M cojAepx aHus o0padaTbIBAEMbIX
NIEPCOHANBHBIX JTaHHBIX pa0OTHUKAa paboToAaTeNh IOHKEH PYKOBOJICTBOBATHCS
Konctutynuenn Poccuiickoit ®enepaunn, TpynoBbIM KOJEKCOM H HWHBIMU
benepaabHBIMU 3aKOHAMH.

3.2.3. I[lonyyeHue nepCOHANBHBIX TaHHBIX MOYKET OCYLIECTBIATHCS KaK IMIyTEM
IPEJCTaBICHUS UX CaMUM PabOTHUKOM, TaK M MyTEM MOJYYEHHUS HUX W3 HHBIX
UCTOYHHUKOB.

3.2.4. TlepcoHanbHble [IaHHBIE CIEAYyeT IOJy4yaTb y Hero camoro. Eciun
NEPCOHAIbHBIE JaHHblE PAa0OTHUKA BO3MOXHO IMOJYYUTh TOJIBKO Y TpeThei



CTOPOHBI, TO PaOOTHHUK AOJDKEH OBITH yBeJOMJIEH 00 3TOM 3apaHee, U OT Hero
JIOJKHO OBITH MOJYYEHO MUCbMEHHOE coryiacue. PaboTonarens qoikeH cOOOLIUTh
pabOTHUKY O IENsIX, MPEANnojaraéMbplx HCTOYHHUKAX M CHOco0ax MOJy4YeHus
NEPCOHANIBHBIX JAHHBIX, a TaKXkKe O XapakTepe NOoAJeKalluX MOJTyYSHHUIO
NEPCOHANIbHBIX JIAHHBIX M TOCJEJCTBUSX OTKa3a pabOTHUKA JaTh MUCHBMEHHOE
corjacue Ha UX MOJIy4eHHE.

3.2.5. PaGortonmarenr He wuMeeT TmpaBa TNoJydaTb M 0oOpabaThIBaTh
NEPCOHANIbHBIE JTaHHBIE PAOOTHHKA O €ro MOJUTUYECKUX, PETUTHO3HBIX U WHBIX
yOeXACHUSIX W YacTHOM >XKM3HMU. B ciyyasx, HEMOCpPEJACTBEHHO CBS3aHHBIX C
BOIIPOCAMH TPYAOBBIX OTHOIICHWH, JaHHBIE O YACTHOW KU3HH pPaOOTHHKA
(mHpOpMAIHST O KU3HEICATCTLHOCTH B Cepe CEMEUHBIX OBITOBBIX, JUYHBIX
OTHOILIEHHIT) MOTYT OBITh MOJTY4YEHbl U 00paboTaHbl pabOTOAATENIEM TOJBKO C €r0
MUCBMEHHOTO COTJIACHs.

3.2.6. Pabotojmarenr He HMeeT TMpaBo TMOJy4aTb U 00pabdaThIBaTh
NEpPCOHANIbHBIE JaHHble pa0OTHHUKA O €ro WICHCTBE B  OOIIECTBEHHBIX
OOBEIMHEHUAX WU €ro Mpo(COI3HOM IEATEIbHOCTH, 32 UCKIIOYEHUEM CITy4acs,
MPETYCMOTPEHHBIX (hefepaibHbBIMU 3aKOHAMH.

3.3. K 06paboTke, nepenaye U XpaHEHUIO NIEPCOHANIBHBIX JaHHBIX paOOTHHUKA
MOTYT UMETh AOCTyM coTpyaHUKH MB/IOY No29:

-3apeytomnii JI0Y

3.4. Hcrnonp30BaHME TEPCOHAIBHBIX JAHHBIX BO3MOYKHO TOJBKO B
COOTBETCTBHH C LEJISIMU, OMPEACIUBIIMMU UX TIOJIyYEHUE.

3.4.1. IlepcoHayibHBIE [laHHBIE HE MOTYT OBITH HCIOJL30BaHbI B IEIAX
MPUYMHEHUSI UMYIIECTBEHHOTO M MOPAJIIBHOTO BpeJa TpakJIaHaMm, 3aTpyIHEHUs
peanu3anuu npas u cBo00 rpaxaan Poccuiickoit @enepanuu. OrpaHudeHue npas
rpaxaan Poccuiickoit denepanyivi Ha OCHOBE MCIIOJIb30BaHUsI MHGOPMAIIKN 00 WX
COLIMAJIbHOM  NPOMCXOXKJIECHUM, O PACOBOM, HAIMOHAIBHOW,  A3BIKOBOW,
PEIUTMO3HOM W TAPTUMHOM MPUHAJIEKHOCTHA 3alpelleHO M KapaeTcs B
COOTBETCTBHH C 3aKOHOJIaTE€IICTBOM.

3.5. Tlepemaua mnepcoHaIbHBIX JAHHBIX PAOOTHHKA BO3MOXHA TOJBKO C
corjacusi ~ pabOTHMKAa WJIA B ClIy4asX, NOpsIMO  TPEAyCMOTPEHHBIX
3aKOHOAATEIBCTBOM.

3.5.1. Tlpu mnepenaye mNEepCOHANBHBIX JAaHHBIX pPaOOTHHKA pabOTOAATEINb
JIOJDKEH COOJII0IaTh ClIeyIoliue TpeOOBaHMUS:

- He cooOIaTh NEepCcOHaJbHbIE JaHHbIE PaOOTHUKA TPEThEl CTOpoHE O€3
NUCbMEHHOIO corjlacusg pab0OTHHKA, 3a HWCKIIOYEHHEM CIy4aeB, KOIjJa 3TO
HEOOXOJIMMO B IEJSAX MPEIYyNPEKACHUS YTPO3bl )KU3HU U 3JI0POBBI0 paOOTHHKA, a
TaKXke B CIydasiX, yCTAHOBJICHHBIX (he/lepaibHbIM 3aKOHOM;

- HE CcOoO00IaTh MepcOHANTbHBIC JAaHHBIE PA0OOTHHUKA B KOMMEPUECKHUX IIEIISIX
0€3 ero MUCbMEHHOTO COTJIACHS;

- MpeAyNnpeanTh JINIl, MOJYYarolIuX MEePCOHAIbHBIE JaHHBbIC PabOTHUKA, O
TOM, YTO 3TH JJAHHBIE MOTYT OBITh UCTIOJIB30BAHBI JIUIIIb B IEJISAX, AJI1 KOTOPHIX OHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMI[ TOATBEPKIACHUS TOTO, YTO ATO MPABUIIO
cobmoneno. Jluia, momydaroniue MepCOHANbHBIE JaHHbIE PAOOTHHKA, OOS3aHBI



COOJIIOIaTh PEKUM CEKPETHOCTH (KOH(UICHIMATBbHOCTH). JJaHHOE MOoJI0KEeHNEe He
pacnpocTpaHsieTcss Ha OOMEH MepCOHAIbHBIMU JAHHBIMU PA0OOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (hesiepaibHbIMU 3aKOHAMU;

- paspemiaTb JOCTYIl K IE€PCOHAJIbHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHEIUaIbHO  YIOJIHOMOYEHHBIM  JIMIIAM, OINPEACICHHBIM  IPUKA30M IO
OpraHu3alliy, MPY 3TOM yKa3aHHBIE JIUIA JOJIKHBI UMETh MPABO MOIY4YaTh TOJIBKO
T€ MEepPCOHAIbHbIE JaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIWMBI JJI BBHIMOJHEHHUS
KOHKPETHBIX (DYHKITUH;

- HE 3ampammuBaTh HWHOOPMALMIO O COCTOSHUHM 3J0pPOBbsl pabOOTHHUKA, 3a
UCKJIIOYCHHEM TEX CBEJIEHUH, KOTOPHIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTHU
BBITIOJTHEHHS pAOOTHUKOM TPYI0BOM (HYHKIIUY;

- TepenaBaTh IMEpPCOHANBHBIE JaHHbIE paOOTHUKA TMPEACTaBUTEISAM
paOOTHUKOB B MOPSAJIKE, YCTAHOBIEHHOM TpPYIOBBIM KOJEKCOM, U OTPAaHMYMBATH
3Ty MHGOPMAIIMIO TOJIBKO TEMH MEPCOHANBHBIMU JAHHBIMU PAOOTHHKA, KOTOPbIE
HEOOXOUMBI 11 BHIIOJHEHUS YKa3aHHBIMU IPEICTAaBUTENIAMU UX (PYHKIIUM.

3.5.2. Ilepemaua mnepcOHAJBHBIX JaHHBIX OT JIep)KaTelsl WIA  €ro
IpECTaBUTENIEH BHEIIHEMY MOTPEOUTENI0 MOXKET JIOMYCKAThCd B MUHUMAJIbHBIX
o0beMax U TOJNBKO B LENSIX BBINOJIHEHMS 3a/1ay, COOTBETCTBYIOIINX OOBEKTUBHOM
npuyuHe cOopa ITUX JaHHbIX.

3.5.3. Ilpu mepenaude nepcoHaNbHBIX JAHHBIX PAOOTHUKA MOTPEOUTENsIM (B
TOM YHCJIC U B KOMMEPYECKHUX IIeJISX) 3a MpeAeibl OpraHu3aliu padoToaaTens He
JOJDKEH COoOoOIaTh 3TH JIaHHBIE TPEThEl CTOpPOHE 03 MHUCHMEHHOTO COTJIAChs
pabOTHHKA, 3a HCKIIOYEHHEM CJIy4yaeB, KOIrJa 3TO HEoOXOoJMMO B IENAX
OPEeIyNpekRaACHNs YIpO3bl JKM3HH U 3I0pOBBI0O pPabOTHHWKA WM B CIydYasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM.

3.6. Bce mepbl KOHPUAECHIMAIBHOCTU MHpHU cOope, 00padoTke U XpaHEHUU
NEPCOHAIBHBIX JAHHBIX COTPYAHHKA PACHpPOCTPAHSIOTCSA Kak Ha OyMa)kHble, TaK U
Ha DJIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTETU MH(HOPMAIIHH.

3.7. He pnomyckaercsi OTBeYaTb Ha BONPOCHI, CBA3aHHbIE C Iepenayeit
NepPCOHANbHOM MHGOpMAIINH 110 TeaedOHY U (paKcy.

3.8. XpaHeHHe MEpPCOHATBHBIX JAHHBIX JOHKHO MPOUCXOAMTH B MOPSIKE,
UCKJIIOYAIOIIEM X YTPaTy UM UX HEPAaBOMEPHOE UCIOIb30BaHHE.

3.9. Ilpu nDpuUHATUM pEIIEHUH, 3aTParuBaOLIUX HHTEpPEChl pPabOTHHUKA,
paboTomaTen HE HMEET IpaBa OCHOBBIBATHCS HA MEPCOHANTBHBIX JTaHHBIX
pabOTHHKA, TTOTYYCHHBIX MCKIIOYUTEIFHO B PE3yJIbTaTe MX aBTOMATU3MPOBAHHOU
00pabOTKU WM DJIEKTPOHHOTO ToyydeHus. PaborogaTenbs y4WUTHIBACT JUYHBIE
KauecTBa pabOTHHKA, €r0 100pOCOBECTHBIN U 3(PPEKTUBHBIN TPYI.

4. locTyn K NepcoHAJIbLHBIM JaHHBIM
4.1. BuytpeHnHuit JoctyI (JOCTyN BHYTPHU OpraHU3aIuu).

4.1.1. ITpaBo gocTymna K N€pCOHAIbHBIM JAHHBIM COTPYIHUKA UMEIOT:
- 3aBenytomas J[0Y;



- PYKOBOAMTENIM  CTPYKTYPHBIX MOAPA3ACICHUNA IO  HAIpPABJICHHIO
NEeATEIbHOCTH (JOCTYNl K JIMYHBIM JaHHBIM TOJBKO COTPYAHUKOB CBOETO
no/ipa3ieNieHus);

- MIPU TEPEBOJIE U3 OJJTHOTO CTPYKTYPHOTO MOAPA3/ICICHUs B APYTroe, JOCTYIl K
NEPCOHANIBHBIM JTAHHBIM COTPYJHUKA MOXXET HUMETh PYKOBOAMUTENIb HOBOTO
NO/Ipa3ieNICHus;

- caM paOOTHUK, HOCUTENb JaHHbBIX;

- IpyTHE COTPYAHUKHN OPTaHU3AIMU NP BBIMIOJIHEHUN UMHU CBOUX CITY>KEOHBIX
00sI3aHHOCTEH.

4.1.2. IlepeueHp muUI, UMEOIIHUX JOCTYH K MEPCOHAIBHBIM JAHHBIM
pabOTHUKOB, OIpeeseTcs npukazom 3asenyroiieit JJOVY.

4.2. BHemHui 10CTy1.

4.2.1. K d4uciny MaccoBbIX MOTpEOHUTENEH MEepPCOHATbHBIX JaHHBIX BHE
OpraHu3allid MOXXHO OTHECTH TOCYJapCTBEHHbIE M HErOoCyJIapCTBEHHBIC
(YHKIIMOHAJIBHBIE CTPYKTYPHI:

- HaJIOrOBbI€ UHCIIEKIINH;

- IPaBOOXPAHUTENIbHbIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- CTPaxOBBI€ ar€HTCTBA;

- BOGHKOMATBI;

- OpraHbl COUUAIBHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (OH/IBI;

- IOAPAa3/ACJICHNUs MYHULUIIAJIbHBIX OPTraHOB yIPaBIICHNUS;

4.2.2. Han3opHO-KOHTPOJIBHBIE OpraHbl MMEKT A0CTYyH K HH(POPMALUH
TOJIBKO B chepe CBOEH KOMIETEHIIUH.

4.2.3. Opranuzanuu, B KOTOpbIE COTPYAHUK MOYET OCYIIECTBIISTh
NIEPEYNCIICHUS] JACHEXKHBIX CPEACTB (CTpaxOBble KOMIIAHWHU, HETOCYJapCTBEHHBIE
NEHCUOHHbIE  (OHIBI,  OJArOTBOPUTENbHBIE  OpPraHU3allud,  KpPEAUTHbIE
YUPEXJIEHUS), MOTYT MOJYYUTh JOCTYIl K NEPCOHAIbHBIM JaHHBIM pabOTHHKA
TOJIBKO B CJIy4ae €ro MMCbMEHHOT'O pa3peleHUsI.

4.2.4. Jlpyrue opraHvzaiuu.

Cenenusi 0 pabOTaOIIEM COTPYIHUKE WA YK€ YBOJEHHOM MOTYT OBITH
IPEOCTaBIIEHBI APYTrOi OpraHu3aluu TOJIbKO ¢ MUCBMEHHOIO 3alpoca Ha OlaHKe
OpraHu3alliy, C MPUIIOKEHUEM KOMHUHM HOTAapUAJIbHO 3aBEPEHHOTO 3asBIICHUS
paboTHUKA.

[lepcoHasibHble  JaHHBIE COTPYIHHKA MOTYT OBITb  MPEIOCTaBJIECHBI
POJICTBEHHHKAM WJIM YJIEHaM €ro CeMbU TOJBKO C MUCBMEHHOIO pa3peleHus
CaMoOT0 COTPYIHHKA.

B ciydae pasBoma ObiBIIas cympyra (Cynpyr) UMEIOT IpaBO OOpaTUTHCS B
OpraHM3alMi0 C MUCBMEHHBIM 3allpocOM O pa3Mmepe 3apabdOTHOM IJIaThl
corpynnuka 6e3 ero cornacusi (YK P®D).



5. 3amuTa nepcoHaIbLHBIX JAHHBIX

5.1. Ilox yrpo3oil WaM ONACHOCTHIO YTpaThl NEPCOHAIBHBIX JAHHBIX
NOHMMAETCS EIMHUYHOE WM KOMIUIEKCHOE, peaJbHOE WM MOTEHUHUAIbHOE,
AKTUBHOE WJIM [TACCUBHOE MPOSIBICHUE 3JI0YMBIIIEHHBIX BO3MOXKHOCTEH BHEUTHUX
WIM BHYTPEHHUX HCTOYHUKOB YIpO3bl CO37aBaThb HEOJIarONpHUSATHBIE COOBITHS,
OKa3bIBaTh JIECTAOUIN3UPYIOLIEE BO3ACHCTBUE HA 3alIUILAEMYI0 HHPOPMALHIO.

5.2. Puck yrpo3bl J1006IM HHPOPMAIIMOHHBIM PECYpPCaM CO3/1al0T CTUXUWHBIC
OelCTBUs, 3KCTPEMAIbHBIE CHUTyallud, TEPPOPUCTHUECKUE JCHCTBUS, aBapUU
TEXHUYECKUX CPEACTB U JIMHUNA CBSA3H, OPyrue OOBEKTUBHBIE OOCTOATENHbCTBA, a
TAaK)KE€ 3aWHTEPECOBAHHBIE M HE3aMHTEPECOBAHHBIE B BO3HHUKHOBEHHUU YIPO3bI
JIULA.

5.3. 3amura MNEepCOHAIBHBIX JAHHBIX MPEACTABISIET COOOM  KECTKO
periaaMeHTUPOBaHHbBIN u JUHAMHYECKU-TEXHOIOTMUECKUN npouecc,
IPEAYNPEXKIAOMNNA HAPYIIEHUE AOCTYIHOCTH, LEJIOCTHOCTH, JTOCTOBEPHOCTH U
KOHQUACHIMAIBHOCTH  MEPCOHAIbHBIX JIAHHBIX H B  KOHEYHOM  CUETe
0o0ecreurBaIUi  JOCTaTOYHO HAAEKHYI0 0€30macHOCTh HMH(pOpManuu B
IIpoLIECcCe YIPABICHUYECKOW U TPOU3BOACTBEHHOMN JESITEIIBHOCTH KOMITAHUH.

5.4. 3amuTa NEpCOHANBHBIX JAHHBIX PaOOTHHKAa OT HEMPaBOMEPHOIO HX
UCIIOJIb30BaHUsl WIIM yTpaThl JOJDKHA ObITh oOecreueHa padoToAaTeieM 3a CUeT
€ro CPeJICTB B MOPSAKE, YCTAHOBIEHHOM (eIepaIbHBIMU 3aKOHAMH.

5.5. "BuyTpennss 3ammura'.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAaHKIIMOHMPOBAHHOIO JOCTyma K
NEPCOHANILHBIM JIaHHBIM SIBJIIETCA, KAaK IMPaBWIO, MEPCOHAN, pabOTalomuid ¢
JOKyMEHTaMu W 0a3aMM JaHHbIX. PermaMeHrtanus [aocTyma MmepcoHana K
KOH(HIEHIIMATIbHBIM CBEJICHUAM, TOKYMEHTaM M 0a3aM JIaHHBIX BXOJUT B YHCIIO
OCHOBHBIX  HAampaBJICHUN  OpPraHuW3allMOHHOM  3alUThl  UHpOpMALUU U
IpeIHAa3HaYeHa I pPa3sTPaHUYEHUS IIOJHOMOYMH MEXAY PYKOBOAUTEIAMHU U
CHEUAINCTaMU OPraHU3allu.

5.5.2. Jlna obGecriedueHMH BHYTPEHHEW 3alllUThl TMEPCOHAIBHBIX JTAHHBIX
PabOTHUKOB HEOOXOAMMO COOJIIOIaTh PSIT MEp:

- OrpaHMYEHUE U pEerjaMeHTalus cOocTaBa pPa0OTHUKOB, (DYHKIMOHAJIBLHBIC
00513aHHOCTH KOTOPBIX TPEOYIOT KOH(DHUICHIINATLHBIX 3HAHUM;

- cTporoe u30MpaTeNbHOE M OOOCHOBAHHOE pACIPEACNICHUE JOKYMEHTOB U
uH(popMauu MeXay paOOTHUKAMY;

- paluMOHANbHOE pa3MEIleHHE padoyux MECT pPaOOTHUKOB, MPU KOTOPOM
UCKJII0YAJIOCh ObI OECKOHTPOJIBHOE HUCIIOJIB30BAHUE 3AIMIIAEMON HH(POPMALINH;

- 3HaHHWE Pa0OTHUKOM TpeOOBaHWN HOPMATHUBHO-METOJMYECKHX JTIOKYMEHTOB
10 3al[UTe UHPOPMALIUU U COXPAHEHUU TailHBI,

- Hagu4ue HEOOXOIMMBIX YCIOBUH B TMOMEIIEHUU Mg paboThl ¢
KOH(UICHIIMATBHBIMUA JOKYMEHTaMHU U 0a3aMU JaHHbBIX;

- OIpelesieHHEe M PEeriaMeHTalusl COCTaBa PaOOTHHUKOB, MMEIOIIUX MPaBO
nocTyna (Bxo/1a) B IOMEIIEHHE, B KOTOPOM HaXOJIUTCS BBIYMCIUTENIbHASI TEXHUKA,

- OpraHu3anys NopsaKa yHUUTOKEeHHUsI HHpopMalnu;



- CBOEBPEMEHHOE BBISBICHHE HApyIIEHUS TpeOOBaHUI pa3permmuTeaIbHON
CUCTEMBI JIOCTYIa paOOTHUKAMU TOJIpa3IeIeHUS;

- BOCHHUTaTelIbHasT M  pa3bsiCHUTENIbHAsT paboTa C  COTPYJIHUKAMU
NOJIpa3/ieNICHusl Mo MPEeAYNPEKACHUIO yTPaThl IEHHBIX CBEACHHUM MpHU paboTe C
KOH(UIeHIIMATbHBIMU JOKYMEHTAMH;

- HE JOIMyCKaeTcs BblJaua JIMYHBIX JIeNl COTPYAHUKOB Ha pabouue Mmecra
pykoBoautened. JluuHble Aena MOryT BblAaBaThCid Ha paboyue MecTa TOJIBKO
3agenytomed JIOY, paboTHHkaM oOTAela MepcoHajda M B HMCKIIOUHUTEIIbHBIX
clyyasx, M0 MUCbMEHHOMY pa3zpenieHuro 3apeayronied IOV, - pykoBoguTemio
CTPYKTYpPHOTO TOJpa3iefieHusl (Hampumep, Npu TMOATOTOBKE MaTepuajoB s
aTTecTaluu pabOTHUKA).

5.5.3. 3ammTa nNEpPCOHANBHBIX JAHHBIX COTPYJHHKA HA 3JIEKTPOHHBIX
HOCHUTEJISIX.

Bce nanku, conepixaiiye nepcoHagbHble JaHHbIE COTPYIHUKA, JOJIKHBI OBITH
3aIUIIEHBI TAPOJIEM. .

5.6. "BHemnss 3amura’.

5.6.1. nsa 3amutbl KOH(PUACHIMAILHONW HH(OpPMAIMKM  CO3/IAI0TCS
[eJICHATIPABJICHHBIE ~ HEOJIaronpUsiTHbIE  YCIOBUA U TPYIHOIPEOOJIUMbIE
NPEnsSTCTBUA JUISl JIMIA, TBITAIOMIETOCS COBEPIIMTh HECAHKIIMOHUPOBAHHBIN
JOCTyl M OBJaJeHHEe  HUHpOpManuen. Ilenpto W pe3ynbTaToM
HECAaHKIIMOHUPOBAHHOTO JIOCTYIa K HHPOPMAIIMOHHBIM pECypcaM MOXKET OBITh HE
TOJILKO OBJAJICHUE IICHHBIMU CBEICHUSMH M MX HCIIOJb30BaHHE, HO M WX
BUJIOM3MEHEHNE, YHUUYTOKEHHE, BHECEHHE BHUpYCa, MOIMEHa, (anbCHPUKAIUI
COJZIEpKaHUsI PEeKBU3UTOB IOKyMEHTA U JIp.

5.6.2. Tlon MOCTOPOHHUM JIUIIOM TMOHUMAETCS JIO00E JIMII0, HE UMEIoIIee
HETMOCPEACTBEHHOTO OTHOIICHUS K JEATEIBHOCTH YUPEKACHHUS, MOCETUTENH,
pabOTHUKH JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTOpoHHME NTUIIa HE TOTKHBI
3HaTh pacrpeneiaeHue QyHKUUN, paboyre MpOoLecchl, TEXHOJIOTHIO COCTABIICHUS,
oopMIIeHUS, BEJCHUS U XPAaHEHUS JIOKYMEHTOB, Jell U paboymx MaTrepuajoB B
OTJeJIe IEpPCOoHAIA.

5.6.3. Jlnsa oOecriedeHus] BHEIIHEW 3alllUThl TEPCOHAJBHBIX JAAHHBIX
COTPYJHUKOB HEOOXOANMO COOIIOAATH P MEP:

- IOPAJIOK MpUEMa, YUeTa U KOHTPOJIS JeSTeIbHOCTH ITOCETUTENEH;

- IPOITYCKHOM PEKUM OpTaHHU3aIIH;

- YYeT ¥ MOPSA0K BBIIaYU YOCTOBEPECHHUIA;

- TEXHUUYECKHE CPEJICTBA OXPAHbI, CHTHAIN3AIINN;

- TOpPSIIOK OXpaHbl TEPPUTOPWH, 3MAHUH, TOMEMICHUN, TPAHCIOPTHBIX
CPEIICTB;

- TpeboBaHMA K 3amuTe WHGOOpPMANMKA TPU HWHTEPBHIOMPOBAHUU U
co0ece10BaHusIX.

5.7. Bce unuuna, cBsi3aHHBIE C IMOJIy4eHHEM, OOpaOOTKOW M 3alluTON
MEPCOHANIBHBIX JaHHBIX, O0S3aHBI MOJANMUCATH 00s3aTEIHCTBO O HEpPA3IJIANICHUU
MEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB.

5.8. T1o BO3BMOXKHOCTH MIEPCOHATBHBIC JAHHBIE 00E3TUINBAIOTCS.



59. Kpome wMep 3amiMThl NEPCOHANBHBIX JIAHHBIX, YCTaHOBJIEHHBIX
3aKOHOJATEIbCTBOM, pPa0OTOJATENN, PA0OTHUKM U HUX MPEACTaBUTEIN MOTYT
BbIpa0aTHIBATh COBMECTHBIE MEPHI 3aILUThI IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB.

6. IIpaBa u 00s13aHHOCTH PA0OTHHKA

6.1. 3akperyieHue mnpaB pabOTHUKA, PErVIAMEHTUPYIONIMX 3alllUTy €ro
NEPCOHANBHBIX JAaHHBIX, OOECHEYMBAET COXPAHHOCTh TMOJHOM M TOYHOMU
uHGOpPMAIIUHU O HEM.

6.2. Paborauku MBJIOY Ne29 u wux mnpeacraBuTenn AOHKHBI OBITh
O3HAKOMJIEHBI O] PACIUCKY C JOKYMEHTaMH OpTraHW3allid, YCTaHABIUBAIOUIMMHU
MOPSITIOK 00paOOTKHM MEPCOHAIBHBIX TAHHBIX pA0OTHUKOB, a TAaKXKe 00 UX MpaBax H
00513aHHOCTSIX B 3TOI 00JIACTH.

6.3. B nensix 3ammThl NepCOHANBHBIX TaHHBIX, XpAaHAIIUXCS Y padoTonaress,
pabOTHUK UMEET MPaBo:

- TpeboBaTh HCKJIIOYEHUS WM WCIPABICHUS HEBEPHBIX WA HEMOIHBIX
MEPCOHANIBHBIX JAHHBIX;

- Ha CBOOOJHBIA OECIUIATHBIM JOCTYN K CBOMM IE€PCOHAIbHBIM JIaHHBIM,
BKJItOYasi IPABO Ha MOJyYEHUE KOMUM 000 3anucu, coaeprKaliei nepcoHaibHble
JTAaHHBIE;

- TMEpCOHAJbHBIC JAHHBIC OLIEHOYHOTO XapaKTepa OMOJIHHUTH 3asBICHHUEM,
BBIPXAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

- OIpEAeNsATh CBOMX MPEJCTaBUTENEH Ui 3allUThl CBOMX MEPCOHAIBHBIX
JTAHHBIX;

- HA COXPAHEHHUE U 3alIUTy CBOEH JJUYHOU U CEMEUHON TalHBI.

6.4. PaboTHuK 00513aH:

- mepedaBaTb pabOTOAATENI0 WM €ro NPEACTaBUTENI0  KOMILUIEKC
JIOCTOBEPHBIX, JOKYMEHTHUPOBAaHHBIX MEPCOHAIBHBIX JAHHBIX, COCTAaB KOTOPBIX
ycTaHoBJeH TpynoBbIM Kogekcom PD.

- CBOEBpPEMEHHO cooOmare paboromaTeqto 00 HM3MEHEHHH CBOHX
MEePCOHANIBHBIX JJAHHBIX.

6.5. PaGotHuku craBAT paboTojarenass B HW3BECTHOCTh 00 W3MEHEHUU
dbaMuuu, WMEHHU, OTYeCTBA, JAaThl POXKICHMS, YTO TIOJy4yaeT OTPAKECHHUE B
TPYAOBOW KHW)KKE Ha OCHOBAaHWM TMPEACTABIEHHBIX JOKyMEeHTOB. llpu
HEOOXOJAMMOCTH  M3MEHSIOTCS  JaHHble 00  oOpaszoBaHuM, mpodeccuu,
CHEMATbHOCTH, IPUCBOEHUN HOBOTO pa3psa H Tp.

6.6. B memsx 3ammTbl 4YacTHOM JKM3HHU, JMYHOM M CEMEHUHON TaWHBI
pabOTHUKM HE JOJDKHBI OTKa3bIBaThCsl OT CBOEro ImpaBa Ha 00pabOTKy
MIEPCOHANBHBIX JaHHBIX TOJBKO C UX COTJIACHSs, MOCKOJBKY 3TO MOXKET IMOBJICUYb
IpUYUHEHHE MOPAJILHOT0, MaTEPUAIILHOTO Bpea.



7. OTBETCTBEHHOCTD 32 pasriamieHue KOHPUAeHUHATbLHOI
nH(pOpPMAaLMHU, CBA3AHHOH C NePCOHAJbHBIMY JIAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh - OJHO W3 TJIABHBIX TpeOOBaHUU K
opraHu3anuu (GyHKIMOHUPOBAHUSI CUCTEMBI 3allIUTHl MEPCOHAIBHONU MH(MOPMAITUU
u o0s3aTeNbHOE ycioBUe obecrieueHus 3PPHEKTUBHOCTH 3TON CUCTEMBI.

7.2. KOpunuueckre W (¢PU3NUECKUE JUIA, B COOTBETCTBUU CO CBOUMHU
MOJHOMOYMSMH  BlaJeomue HHPOpMalMe o TpaxkaaHaxX, MOJIy4aloulue u
UCITOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHUHU C 3aKOHOJATEIHCTBOM
Poccutiickoit deneparuu 3a HapyIieHUE peXUMa 3aIIUTH, 00paOOTKH U TOPSIIKa
UCITOJIb30BAHUs 3TOM HH(POpPMaLIUU.

7.3. PykoBonurens, paspelarmun TOCTYTI COTpYZHHKA K
KOH(QUACHIIMATEHOMY JOKYMEHTY, HECEeT MEpPCOHAIbHYI0O OTBETCTBEHHOCTH 3a
JAHHOE pa3pellICHHUE.

7.4. Kaxnaplii COTpYOHUK OpraHu3aliy, TMOJIy4Yarolmuid it  paboTh
KOH(DUICHIIUANIBHBIN  TOKYMEHT, HECET E€IWHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTh HOCUTENS U KOHPUIECHITUATHHOCTh HH(POPMAIIUH.

7.5. Jluila, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIUPYIOIIHUX MOJIYy4YECHUE,
o0pabOTKy M  3alUTy  MEPCOHAJIBHBIX  JIAHHBIX  pabOTHHKA,  HECYT
JUCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPaXXIAHCKO-TIPABOBYIO HJIM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/lepaIbHbIMUA 3aKOHAMMU.

7.5.1. 3a HEUCTIOJTHEHUE WJTU HEHAJIJIeXkKaIlee UCIIOTHEHNE Pa0OTHUKOM IO €T0
BUHE BO3JIO)KEHHBIX Ha HETO OO0S3aHHOCTEW MO COOJIOJCHUIO YCTaHOBJICHHOTO
nopsjika padoThl CO CBEJEHUSMH KOH(PHICHIMAIBHOIO Xapakrepa padoToraTenb
BIIPABE MPUMEHATh MPEIYCMOTPEHHbIE TpPYyMOBBIM KOJIEKCOM JIUCHUILUIMHAPHBIC
B3BICKAHMUSI.

7.5.2. JIoKHOCTHBIC JIMIIAa, B OO0S3aHHOCTh KOTOPBIX BXOJUT BEICHHUE
NMEPCOHANBHBIX  JAaHHBIX  COTPYIHHMKA, OO0S3aHBI  OOECHEYUTh  KaXIOMY
BO3MO>KHOCTh O3HAKOMJIEHUS C JOKYMEHTAMH U MaTepuUallaMH, HEMOCPEACTBEHHO
3aTparMBaIMMU €ro ImpaBa U CBOOOJIbI, €CJIM MHOE HE IMPETyCMOTPEHO 3aKOHOM.
HemnpaBomepHbIii 0TKa3 B MPEAOCTABICHUHA COOPAHHBIX B YCTAHOBJICHHOM MOPSIKE
JOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEAOCTaBICHHE TaKUX TOKYMEHTOB WIIU
WHOM  WMH(pOpManuu B  CiOy4yasx, MPEIyCMOTPEHHBIX  3aKOHOM, JIHOO
MPEIOCTABICHUE HEMOJHOM WM 3aBEIOMO JIO)KHOM HH(POPMALMU - BJIEYET
HaJOKE€HHWE Ha JIOJDKHOCTHBIX JIMIl aAMUHUCTpaTUBHOTO ImiTpada B pa3Mmepe,
onpeznensiemoM Konekcom 00 aAMUHUCTPATUBHBIX MPABOHAPYIICHUSX.

7.5.3. B coorBerctBun ¢ ['pakIaHCKUM KOJEKCOM JIMIA, HE3aAKOHHBIMHU
METOJAMH TOJIYYMBIIME WH(GOPMAIMIO, COCTABJISIONIYI0 CIYKEOHYIO TaiiHy,
00si3aHbl BO3MECTUTh TNPUUUHEHHBIC YOBITKHM, MPUYEM Takas XK€ OOS3aHHOCTb
BO3JIaraeTcs ¥ Ha paOOTHHUKOB.

7.5.4. VYroyioBHas OTBETCTBEHHOCTh 3a HApYyIIEHUE HENPHUKOCHOBEHHOCTH
YaCTHOM XHM3HU (B TOM 4MCIIE HE3aKOHHOE COOMpaHue WM PaclpoCTpaHEHHE
CBEJICHUM O YAaCTHOW KU3HM JIMLA, COCTABIAIOLIETO €r0 JIMYHYIO WIA CEMEUHYIO
TaiiHy, 0€3 ero corjacus), HEMpPaBOMEPHBIA JOCTYIl K OXPaHSIEMOM 3aKOHOM
KOMITBIOTEpHOU MHGOpPMAIMK, HEMPaBOMEPHBIA OTKa3 B MPEIOCTaBICHUU



COOpaHHBIX B YCTAHOBJICHHOM MOPSAJIKE JOKYMEHTOB U CBEJECHUN (€CIIU 3TU JEIHUS
MPUYMHUIIN BpeJ] ITpaBaM U 3aKOHHBIM MHTEpECaM I'pak/iaH), COBEPIIICHHBIC JTUIIOM
C HCIIOJIb30BAaHUEM CBOETO CIY)KEOHOTO IOJIOKEHMsI HaKa3bIBaeTcs IITpadom,
au00 JIMIIICHWEM IIpaBa 3aHUMATh OMNPECIICHHBIC JOJDKHOCTH WIIM 3aHUMAaThCs
OTIPENICICHHON JIeATeIbHOCTRIO, TU00 apecToM B cooTBeTCTBUU ¢ YK P®.

7.6. HenmpaBOMEpPHOCTh JI€SATEIBHOCTH OPraHOB IOCYAAapCTBEHHOM BJIACTH U
OpraHu3aIi Mo cOOpy M HMCIOJIb30BAHHUIO MEPCOHAIBHBIX JaHHBIX MOXET OBITh
YCTaHOBJICHA B CyJICOHOM MOPSIJIKE.



